JOB POSTING

	Department:
	Lycoming-Clinton MH/MR
Sharwell Building

200 East Street

Williamsport, PA   17701


	Organization:
	Joinder Operations Unit

	Job Code / Title:
	L0311/ Accountant (Local Government) 

	Position Number:
	0001

	County:
	Lycoming-Clinton

	Headquarter City/Address:

(Work Location)
	Sharwell Building

200 East Street

Williamsport, PA   17701


	Type of Job:
	Civil Service

	Union:
	None

	Bargaining Unit:
	None

	Seniority Position:
	No

	Type Position:
	Permanent/Full Time

	Salary Range:
	$31,914 - $47,377

	Pay Range & Step:
	35/ A to Q

	Posting Length:
	11 work days 

	Posting Dates:
	8/20/10 thru 9/3/10

	Contact Name / Number:
	Nicole Wheeler / 1-570-323-6467

	Additional Information:
	Work hours are 8:00 a.m. to 4:30 p.m. (Monday - Friday) 

40 hour work week


	Job Description:
	The Lycoming-Clinton Joinder Board is seeking a Fiscal Accountant who will be responsible to perform select duties related to the accounting functions for MH/MR services. See attached job description.

	Last Date Job Applications

Will Be Accepted:
	9/3/10 (Must Be Postmarked By)


RECRUITMENT METHODS:

Applicants must meet one (or more) of the following methods(s) to be considered for this vacancy:

· Civil Service Lists
· Competitive Promotion Without Examination
· Reassignment
· Voluntary Demotion
· Reinstatement

· Transfer

ELIGIBILITY – ALL CANDIDATE(S):
1. Must meet the minimum experience and training (METs) required for the job.  The METs for this position are:  

One year of professional accounting experience and graduation from a four year college or university, including or supplemented by 15 credits in accounting; OR one year as a Fiscal Technician and 15 college credits in accounting; OR five years of bookkeeping experience; and 15 college credits in accounting.

2. State Civil Service Commission Approved Additional Special Requirements:  None
3.  Must be a resident of Pennsylvania.

4.  Must be eligible for selection in accordance with Civil Service rules.

ELIGIBILITY – COMPETITIVE PROMOTION WITHOUT EXAMINATION ONLY:

CLASS RESTRICTIONS

1.  Have held regular civil service status in one of the following classifications:

· Fiscal Technician (L0380)
· As we are advertising this position for interest outside of the Joinder (to other State and Local government agencies) and are unsure of all applicable classifications to list as “next lower class," we wish to allow any qualified individual that holds a classification with a Pay Grade between and including 33 and 35 (or equivalent) to express interest in the position and as stated by the Rules of the Civil Service Commission (Section 95.7 (d) (2) (i), “applications will be reviewed to determine if employees previously held regular status or currently hold regular status in a class for which there is a logical occupational, functional or career development relationship to the posted position or there is a clear linkage between the required knowledge, skills and abilities of the previously or currently held class with those needed for the posted position.”
     
SELECTION CRITERIA

2.
Meet the minimum experience and training required for the job.

3. Meritorious service; defined as (a) the absence of any discipline equal to or higher than a written warning during the 12 months preceding the closing date of the posting, and (b) the last due overall regular or probationary performance evaluation must have a minimal overall rating of “Satisfactory” and no “Job Factors” ratings of “Unsatisfactory.”
4. Seniority, defined as a minimum of one (1) year in the next lower class(es) by the posting closing date of 9/3/10.
APPLICATION INSTRUCTIONS
5.
Interested qualified applicants must submit all requested materials as specified in the "How To Apply Section.”  Failure to comply with the application requirements will eliminate you from consideration for this position. Send completed application materials to the address listed in "How To Apply" section.

6.
Additional information may be obtained by calling Nicole Wheeler, Human Resource Director, at 570-323-6467. 
This section is issued for compliance with Management Directive 580.19, Promotion in the Classified Service without Examination.

HOW TO APPLY – ALL CANDIDATES:
The following materials must be mailed and postmarked on or before 9/3/10.  Late applications will not be accepted.

1. Completed Civil Service Application, Form SCSC-1 (Need not be notarized).  The application must provide details of experience and training as related to the minimum experience and training requirements for the vacancy so eligibility can be determined.

If interested in applying, please send completed application to:


Nicole Wheeler, HR Director


Lycoming-Clinton Joinder Board

Sharwell Building


200 East Street


Williamsport, PA   17701

If you are contacted for an interview and need accommodations for the interview due to a disability, please advise the interviewer of the accommodations you require well in advance of the scheduled date.

Lycoming-Clintin Joinder Board  IS AN EQUAL OPPORTUNITY & AFFIRMATIVE ACTION EMPLOYER. 
